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Procurement Policy for School Food Purchases

The Charlo School District will adhere to the following requirements for any procurement related to food

service:

Purchases:
Purchases greater than $80,000:

O

If the aggregate amount exceeds eighty thousand dollars ($80,000), the contract must be
awarded through a formal bid process and a call for bids or request for proposals shall be
published according to 20-9-204, MCA. No contract shall be divided for the purpose of
avoiding the formal procurement process.

The District may enter into a cooperative purchasing contract for procurement of supplies
with one or more districts or a Cooperative Services Program. This allows the District to
participate in a cooperative purchasing group to purchases supplies through the group
without bidding if the cooperative purchasing group has a publicly available master list of
items available with pricing included and provides an opportunity at least twice yearly for
any vendor, including a Montana vendor, to compete, based on a lowest responsible
bidder standard.

Purchases greater than $5,000 and less than $80,000:

O

O

Any purchase greater than $5,000 and less than eighty thousand ($80,000) will be
handled in a fair and equitable manner consistent with district policy on purchasing.

The Charlo School District will obtain two or more estimates when any purchase will
cost more than $5,000 and less than eighty thousand ($80,000).

The District may enter into a cooperative purchasing contract for procurement of supplies
with one or more districts or a Cooperative Services Program. This allows the District to
participate in a cooperative purchasing group to purchases supplies through the group
without bidding if the cooperative purchasing group has a publicly available master list of
items available with pricing included and provides an opportunity at least twice yearly for
any vendor, including a Montana vendor, to compete, based on a lowest responsible
bidder standard.

Standards of Conduct for District Employees:
The Charlo School District maintains the following code of conduct for any employees engaged
in award and administration of contracts supported by Federal Funds:

No District employee will engage in any procurement when there is a conflict of interest, real or
perceived, and District employees cannot solicit or accept any gratuities, favors or anything of
monetary value from prospective vendors. This shall not preclude district personnel from serving
on boards or participating in organizations that support the district’s need to obtain quality
services and supplies.
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No District employee shall participate in the selection, award or administration of a contract when
any of the following persons have a financial interest in the firm selected for award:

o The employee

o Any member of his/her immediate family

o People with whom there is an intimate personal relationship

o An organization which employs or is about to employ any of the above

The District would like all employees to behave with the utmost integrity and never be self-
serving, be fair in all aspects of the procurement process, be alert to conflicts of interest, and
avoid any compromising situations.

Employees found to be in violation of this policy are subject to disciplinary action, up to and
including termination.



